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1. Start Using the Portal 

1.1 Login to the AUC 

Step 1 Go to the AUC’s website link https://www.aruc.org/en and click Login 

 
Step 2 Log in with your username and password 

 
Step 3 Click the “Login” button to log in and start using the AUC’s services. 

 

 

  

https://www.aruc.org/en


 

 

2. Bibliographic Search  
To start the search process, either click on the “Search” menu tab on the top menu, or “Bibliographic Search” 

under the “Search” menu tab.  

 

2.1 Components of a Bibliographic Search Page 

2.1.1 Simple Search 

The simple search allows you to search by one search field: Address, Subject, or 

Author. Also, you can search by all of them. 



 

 

 

 

2.1.2 Advanced Search 

The advanced search allows you to search with more than one search field at the same time. The selectors 

[And, Or] allow the researchers to narrow or expand the search field.  

 

 



 

 

 

2.1.3 Search Fields 

Search field Description  Descriptive Image  

Field  The results are filtered according to field type, 
either Title, Author, Subject, or all the fields 

 

Filter contains 
and start with  

The results are filtered based on whether the 
field contains the desired term or starts with it. 
** When selecting all fields, filtering by starts 
with is not possible  

 

2.1.4 Filters  

It is a set of filters on the search page sidebar that work to refine the results and display them accurately. 

There are several options available, including: 

Filter Description  Descriptive Image  Translation 

Source Filtering by the source 
of the record, 
whether it is from 
digital collections or 
all records. 

 

 



 

 

Type Filtration by the type 
of the record 

 

 
   Type 
 
⇒ Books 

⇒ Translated Books 

⇒ Thesis and dissertations  

⇒ Articles  

⇒ Visual  

⇒ Manuscripts  

⇒ Periodicals  

⇒ Electronic Resource  

⇒ Audio  

⇒ Computer file 

Language Filtering by the 
language of the 
record, and there are 
non-Arabic languages 
categorized under 
'other languages', 
while the researcher 
can specify the 
desired language for 
the search. 

 

 



 

 

Author  Filtering by the 
author’s name.  

 

 
Author 
  
o Jalāl al-Dīn ʻAbd al-Raḥmān 

ibn Abī Bakr al-Suyūṭī 

o Ibn Qayyim al-Jawziyya 

o Ibn Taymīyah 

o Dāʼirat al-Iḥṣāʼāt al-

ʻĀmmah, Waḥdat al-Taḥlīl 

wa-al-Baḥth al-Dīmūghrāfī. 

al-Mamlakah al-Urdunīyah 

al-Hāshimīyah 

o ʻAbbās Maḥmūd al-ʻAqqād 



 

 

Publicati
on Place 

Filtering by the 
publication place. 

 

 



 

 

Publicati
on Date  

Filtering by the 
publication date  

 

 



 

 

Publisher  Filtering by the 
publisher  

 

 
Publisher  
 
o not identified 

o Maktabat al-Falāḥ 

o Dār al-Maʻārif 

o Dār al-Fikr al-ʻArabī 

o Dār al-Nahḍah al-ʻArabīyah 

o Dār al-Kutub al-ʻilmīyah 

o al-Hayʼah al-Miṣrīyah al-

ʻĀmmah lil-Kitāb 

o Dār al-Shurūq 

o Dār al-Fikr 

o Maktabat al-Anjlū al-

Miṣrīyah 



 

 

Subject Filtering by the 
subject headings 

 

 



 

 

Copies 
Location 

Filtering by the copy’s 
location 

 

 



 

 

Library Filtering by the library; 
however, it doesn’t 
appear until selecting 
the copy’s location. 

 

 

Active 
Facets 

All the filters that 
have been selected 
appear and there is 
button called 
“cleaning all activated 
filters” where it helps 
on returning results to 
its baseline 

 

 

 

2.1.5 Main Search Tabs 

Some essential records have been assigned as tabs on the search page. Clicking one of these tabs will 

automatically add it to the active facets. 



 

 

 

2.1.6 Search Results  

The results appear when a user enters the search page, type the desired terms, then click on “Search” buttton. 
For each result, the following is displayed: 

● The record title 
● The record type 
● The record author 
● The record publisher 
● Publication location 
● Publication date 
● Subject headings 

** Note: Only for AUC-registered users. 
 

 
 

 

 

 



 

 

A search result can be sorted alphabetically by title, ascending or descending by publication date, or 

alphabetically by author. You can control the number of results per page by selecting the number of records 

per page option at the bottom of the page. 

 

2.1.7 Available Full View Options for Each Record. 

 

 

8 

4 5 

6 

1 

2

 3 



 

 

 

1. Record rate  

2. Save the record as an Excel file. 

3. Add the record to my library. 

4. Share the record via Facebook or Twitter. 

5. View other users' ratings of the record. 

6. Edit bibliographic records using MARC editor and the available buttons (Copy, Edit, Download, or 

Update local data). 

7. Comment on the record. 

8. Return to search results. 

 

2.1.8 Save search. 

Clicking on the "Save Search" button and selecting "Save" will allow registered users to save their searches for 

future use. 
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2.1.9 My Library and My Choices 

2.1.9.1 My Library 

By clicking "Add to My Library," registered users can add records to their "My Library" list. 

 
 

Clicking on “My Library” under the logged-in user menu or under the search panel will open the list of items 

add to My Library list. 

 
 



 

 

 

Several methods are available for exporting records. 

1. By using RefWorks 

2. By using EndNote 

In addition, the reference icon (3) allows you to export the reference in accordance with international styles. 

Also, you can delete the record from My Library by clicking the delete button (4) or through the search page. 
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2.1.9.2 My Choices 

Non-registered users can add records to the "My Choices" list by clicking the "Add to My Choice" button.

 

 

When you click “My Choices” the added records will appear in a pop-up window 

 

 

When you click “My Choices” the added records will appear in a pop-up window, where you can download all 

the records in abbreviated format and/or delete them.



 

 

 

3. Authority Search  
The authority search appears only to members registered in the authority search and 

download services.  

The "Authority Search" button can be found in the left control panel of the AUC if 

you are an AUC member and have active subscription to the authority search 

service. 

  



 

 

3.1 Components of the authority search page. 

3.1.1 Search Fields 

Search Field Description  Descriptive Image  

Authority Search Lists  Filtering results by authority lists. 

 
Contains and Starts with 
filter 

Filtering results by whether the field 
contains the desired term or begins with 
it. 

 
  

3.1.2 Search Results 

Type the desired term in the Search Terms text field, then click the “Search” button 

 

At the bottom of the page, you can control the number of results 

per page by clicking on the "Records Per Page" option. 

 

  



 

 

Click on the desired record. 

 

Clicking on a record will display full details. 

 


